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The Pages, Keynote, & Numbers Essentials for Mac quick reference guide covers basic features that are
common to Pages 5.6, Keynote 6.6, and Numbers 3.6-- Apple's iWork suite of office software. Great
companion product to our Pages for Mac, Keynote for Mac, and Numbers for Mac Introduction guides.
Written with Beezix's trademark focus on clarity, accuracy, and the user's perspective, this guide will be a
valuable resource to get started with Pages, Keynote, and Numbers.

The following topics are covered:

Creating a New Document: Opening an Existing Document; Saving a Document; Duplicating a Document;
Reverting to an Earlier Version; Opening a Microsoft Office Document; Exporting to Microsoft Office, PDF
or Other Formats; Viewing On-Screen Tips; Renaming, Moving, or Tagging a Document; Using iCloud,
Collaborating via iCloud; Working in Full-Screen Mode; Adjusting the Zoom.

Formatting: Using Cut, Copy, Paste to Move or Copy Text or Objects; Moving or Copying by Dragging;
Undoing an Action. Using the Special Character Panel; Using the Format Inspector; Changing the Size or
Font of Text; Enhancing Text: Bold, Italic, etc.; Copying Formatting; Inserting a Table; Add/Remove Table
Rows or Columns. Using Find and Replace; Inserting Images, Music, or Videos: Using the Media Browser,
Inserting from Finder; Resizing Graphics; Inserting Shapes; Resizing a Shape; Adding Text to a Shape.
Moving an Object; Selecting Multiple Objects.

 Other: Adding Comments; Using the Dictionary and Thesaurus; Using Dictation; Using Text to Speech;
Customizing the Toolbar; Sending the Document as an Email Attachment; Printing the Document.

Also includes: Lists of Selection and Movement Shortcuts.
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From reader reviews:

Barbara Shephard:

The event that you get from Pages, Keynote, & Numbers Essentials for Mac, versions x.6 Quick Reference
Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) will be the more deep you digging
the information that hide within the words the more you get thinking about reading it. It does not mean that
this book is hard to comprehend but Pages, Keynote, & Numbers Essentials for Mac, versions x.6 Quick
Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) giving you thrill feeling
of reading. The author conveys their point in particular way that can be understood by anyone who read the
item because the author of this guide is well-known enough. This book also makes your own personal
vocabulary increase well. Making it easy to understand then can go along, both in printed or e-book style are
available. We propose you for having this specific Pages, Keynote, & Numbers Essentials for Mac, versions
x.6 Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) instantly.

Darcie Hartman:

This Pages, Keynote, & Numbers Essentials for Mac, versions x.6 Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) are generally reliable for you who want to become a
successful person, why. The main reason of this Pages, Keynote, & Numbers Essentials for Mac, versions
x.6 Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) can be on the
list of great books you must have is definitely giving you more than just simple examining food but feed
anyone with information that perhaps will shock your before knowledge. This book is actually handy, you
can bring it everywhere you go and whenever your conditions in e-book and printed versions. Beside that
this Pages, Keynote, & Numbers Essentials for Mac, versions x.6 Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) giving you an enormous of experience such as rich
vocabulary, giving you trial run of critical thinking that could it useful in your day pastime. So , let's have it
and enjoy reading.

Beverly Turner:

Spent a free time to be fun activity to accomplish! A lot of people spent their free time with their family, or
their very own friends. Usually they accomplishing activity like watching television, about to beach, or
picnic in the park. They actually doing same every week. Do you feel it? Do you need to something different
to fill your personal free time/ holiday? Can be reading a book is usually option to fill your no cost time/
holiday. The first thing that you will ask may be what kinds of publication that you should read. If you want
to test look for book, may be the publication untitled Pages, Keynote, & Numbers Essentials for Mac,
versions x.6 Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) can be
good book to read. May be it can be best activity to you.



Eduardo Fernandez:

Reading a book to be new life style in this 12 months; every people loves to study a book. When you read a
book you can get a lots of benefit. When you read books, you can improve your knowledge, simply because
book has a lot of information onto it. The information that you will get depend on what sorts of book that
you have read. If you need to get information about your review, you can read education books, but if you
act like you want to entertain yourself you are able to a fiction books, this sort of us novel, comics, in
addition to soon. The Pages, Keynote, & Numbers Essentials for Mac, versions x.6 Quick Reference Guide
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) provide you with new experience in
studying a book.
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