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INTRODUCTION TO MEDICAL PRACTICE MANAGEMENT uses a unique, two-tiered approach in each
unit to help students become successful managers in any medical office setting. The first chapter in each unit
introduces students to the basics of medical practice management and the roles of each staff member within
the healthcare facility, The second chapter of each unit covers the skills and responsibilities of the manager
in relation to the topics being covered. From personnel management to compliance with regulatory agencies,
students must first understand the fundamentals of managing the medical office in order to develop the
expertise they need to successfully teach staff, train new personnel, and audit procedures that occur in daily
practices. Numerous examples of letters, procedural policies, and forms are included for hands-on learning.
Students will also have the opportunity to practice the skills they are learning as they create their own
practice with the Think Like a Manager feature at the end of each unit and the accompanying templates
provided in the back of the book.
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From reader reviews:

Rebecca Morales:

Introduction to Medical Practice Management can be one of your starter books that are good idea. All of us
recommend that straight away because this publication has good vocabulary which could increase your
knowledge in terminology, easy to understand, bit entertaining however delivering the information. The
author giving his/her effort to set every word into enjoyment arrangement in writing Introduction to Medical
Practice Management nevertheless doesn't forget the main position, giving the reader the hottest along with
based confirm resource data that maybe you can be certainly one of it. This great information can certainly
drawn you into fresh stage of crucial thinking.

Patrick Pierce:

Are you kind of occupied person, only have 10 or 15 minute in your morning to upgrading your mind
expertise or thinking skill possibly analytical thinking? Then you are experiencing problem with the book
than can satisfy your short time to read it because pretty much everything time you only find e-book that
need more time to be go through. Introduction to Medical Practice Management can be your answer as it can
be read by anyone who have those short free time problems.

Kristy Douglas:

Beside this particular Introduction to Medical Practice Management in your phone, it could possibly give
you a way to get nearer to the new knowledge or information. The information and the knowledge you will
got here is fresh from the oven so don't become worry if you feel like an outdated people live in narrow
commune. It is good thing to have Introduction to Medical Practice Management because this book offers to
you personally readable information. Do you oftentimes have book but you don't get what it's exactly about.
Oh come on, that will not happen if you have this inside your hand. The Enjoyable set up here cannot be
questionable, just like treasuring beautiful island. Use you still want to miss the item? Find this book in
addition to read it from today!

Josephine Widman:

Is it a person who having spare time after that spend it whole day through watching television programs or
just lying on the bed? Do you need something new? This Introduction to Medical Practice Management can
be the respond to, oh how comes? A book you know. You are so out of date, spending your extra time by
reading in this new era is common not a nerd activity. So what these books have than the others?
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